Schedule Applicable to: ALL LOCAL GOVERNMENT AGENCIES

Schedule Title: LAND OWNERSHIP AND ACCESS RIGHTS - AGENCY OWNED

DISPOSITION AUTHORITY GS55-05A

PROPERTY
OFFICE OR DIVISION LOCATION AND MINIMUM DISPOSITION
OPR RETENTION PERIOD AUTHORITY
SERIES RECORDS SERIES TITLE or PRIMARY SECONDARY NUMBER SPECIAL AND/OR
NO. AND DESCRIPTION OF SERIES OFM RECORD COPY RECORD COPY (DAN) DISPOSITION INSTRUCTIONS
1 APPRAISALS OPR | Disposition of land plus 10 Destroy when obsolete | GS55-05A-01 Please contact your Regional Archivist
Statement of land values, provided by years - Potential archival or superseded before disposing of this record.
independent appraisers under contract to the value - See remarks Records from this series may be
agency. selected to be transferred to and
preserved at a Regional Archives
branch.
2 DEEDS/TITLES OPR | County auditor or recorder - Sale or disposal of land | GS55-50A-02 Additional copies may be disposed of
Legal documents of ownership PERMANENT plus 10 years - See when obsolete or superseded.
remarks
3 EASEMENTS OPR | County auditor or recorder - Reassignment or GS55-50A-03 Additional copies may be disposed of
Granted by and to agency. PERMANENT vacation of easement when obsolete or superseded.
plus 10 years - See
remarks
4 ENCROACHMENTS OPR | Closure of dispute plus 10 Destroy when obsolete | GS55-50A-04 The county auditor records selected
Documentation of conflicts on land or water years - Potential archival or superseded records in this series. Reference
rights and obligations. value - See remarks RCW 4.16.020 for retention period.
ESSENTIAL RECORD - Needs security Please contact your Regional Archivist
microfilm backup - See remarks. before disposing of this record.
Records from this series may be
selected to be transferred to and
preserved at a Regional Archives
branch. This records series should be
protected from loss or damage by
offsite storage of a security microfilm
backup at State Archives. Security
microfilm must meet Washington State
Archives technical standards.
5 EVICTION RECORDS OPR | 6 years after judgment or Destroy when obsolete | GS55-05A-09
Eviction records, legal eviction files. final decisions or superseded
6 LAND INFORMATION FILES OFM | Disposition of land plus 10 Destroy when obsolete | GS55-50A-06 Reference RCW 4.16.020 for retention

General reference files on acquisition of land;
condemnation proceedings, title info: i.e.
location, size, value, etc.

ESSENTIAL RECORD - Needs security
microfilm backup - See remarks.

years - Potential archival
value - See remarks

or superseded

period. Please contact your Regional
Archivist before disposing of this
record. Records from this series may
be selected to be transferred to and
preserved at a Regional Archives
branch. This records series should be
protected from loss or damage by
offsite storage of a security microfilm
backup at State Archives. Security
microfilm must meet Washington State
Archives technical standards.
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Schedule Title: LAND OWNERSHIP AND ACCESS RIGHTS - AGENCY OWNED

DISPOSITION AUTHORITY GS55-05A

PROPERTY
OFFICE OR DIVISION LOCATION AND MINIMUM DISPOSITION
OPR RETENTION PERIOD AUTHORITY
SERIES RECORDS SERIES TITLE or PRIMARY SECONDARY NUMBER SPECIAL AND/OR
NO. AND DESCRIPTION OF SERIES OFM RECORD COPY RECORD COPY (DAN) DISPOSITION INSTRUCTIONS
7 LEASES OPR | Termination plus 6 years Destroy when obsolete | GS55-50A-07
Official documentation of leases for property or superseded
leased by and from other parties and agency
property leased to the public.
8 RIGHT OF WAY VACATION FILES OFM | Approval by governing Destroy when obsolete | GS55-50A-08 Please contact your Regional Archivist

Documentation of process of relinquishing road,
street, alley, and other rights of way owned by
the agency.

ESSENTIAL RECORD - Needs security
microfilm backup - See remarks.

council, commission, or
board plus 10 years -
Potential archival value - See
remarks

or superseded

before disposing of this record.
Records from this series may be
selected to be transferred to and
preserved at a Regional Archives
branch. This records series should be
protected from loss or damage by
offsite storage of a security microfilm
backup at State Archives. Security
microfilm must meet Washington State
Archives technical standards.
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